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Office 365 Forward to Personal Email

If you would prefer all email sent to your preferred, pre-existing account.

1 . Login to the Office 365 web-app —Outlook Mail-.
Apps
EJ_ Outlook £l OneDrive

E PowerPoint E OneMote

E SharePoint 0 Teams

@ Sway

All apps

2 . Click Settings icon

3 . Select —Mail

Your app settings
Office 365

Mail

Calendar

People
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4 . Select —Forwarding- under Accounts.

4 Accounts
Block or allow
Connected accounts
Forwarding

POP and IMAP

5 . Select —Start forwarding- and — enter your preferred receiving address.
Forwarding

®) Start forwarding

Forward my email to:
X

6 . Select —Save — before exiting.
H save ¥ Discard

Forwarding
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