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Downloading Office 2016 through Office 365 Pro Plus

To download free tools such as Word, Outlook, Excel, etc...

]. Sign In to -Office 365 Web Suite- with your university ermail address.

a. ex computerlabusername@mail.swu.edu

IJ Office 365

Work or school, or personal Microsoft account

computerlabusername@mail.swu.edu

Password

Keep me signed in

2. Select -Install Office 2016-.

Office 365 A B 2 TecnSupport@S,,.

Good afternoon, Tech

Other installs

a: @ B a &

OneNote Class Notebook Calendar Sway Waord PowerPoint Excel OneDrive Forms

. A ? | TechSupport@S... .

People

¥ Install Office 2016

Dynamics 365

Other installs

Your recent online documents

(B New W Feedback
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Select the Office 365 download -Setup-.

a Setup.X86.en-us_O...exe

Just a few more steps...

Run the installation of Office 365 using your system’s automated cues.

I_] Setup... - Yes

{n_ﬂl- 1
@ Click Run @ Say "yes” € Stay online
Click the Setup file at the bottom of the Click the Setup file at the bottom of the After installation, start Office and sign in
screen. screen. with the account you use for Office 365

Meed help installing?

TechSupport@swu.edu.

The bandwidth avalable at the time of the install will greatly affect the length of time

required for the install.
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5. Click -Close- when an -Office- welcome screen is displayed.

Recycle Bin

oD

Google
Chrome

£

Internet
Explorer

Mozilla
Firefox

o

ShareX

You're all set! Office is installed now
Click Start > All Apps.

Close

5:52PM
A OB 60

é. Access -Office 365 Apps- installed on your system by clicking the windows
icon and searching for the desired application.

WE word 2016

File Explorer
{5_3 Settings
d) Power

Eg All apps

‘m Cortana. Ask me anything
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